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EPORDO Time System Software Quick Manual

General:

Installation

If use XP or the Operating system don't have ..net framework installed.

You should install .net framework 2.0 .net and framework 4.0 which you can download from Microsoft.com
website, please install the version suitable for your operating system

If you use sqgl server and you don't have it , you can download from Microsoft.com also, the sql express
2012 studio is suggested.

Copy All the file to PC Disk, it is better not to use the same Disk as Operating System.

When you all the files, it is better to run as admin especially when you make installation

1. Database Setting

The database default type is access database, database file name is epordo.mdb. if you can backup database
you can backup this file, for more than 50 employee, please try to use Microsoft SQL Server, where | can get
the SQL server? Buy from Microsoft or use their free version according the Operating System version,
please download from Microsoft.com website, search the express version, it is free. If do not know how to
install Microsoft sql server, search in google.com.

SetData
Run B
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Manually Setup Database Link

Database
(® ACCESS ) S0L SERVER

SOL Server epordo-afisqlexpress

S0LServermaybe yourpename+=SOLEXPRESS f install SAL 2005 Express
forExample EPORDOVSCQLEXPRESS i fail, install SQL Express Studio 2005 to find #
f M550Lzerver in LAN orWAMN or others, pleaze ask the network manager
.
Authorzation, fLAM orWAN Server, SOL Server Type maybe szlectad

Local 50Lssver, fdon't knowussretc, Windows type mayhe selectad

Server Liser 23
Server Passward
Database Mame Epordo

TestLink SQLServer
T database is akeady created ,setup Bnk with above info inputed via below button,

Set Database-Already Link

Aftach Sample/Qld Database
T database isnot created, you can make one with above info inputed via below button,

Initialize/Create blank Database

Click database type to select different type database, when you installed the sgl server in the same PC as
software, you don't know the user or password (which you need set in installation), you can use windows
authentication, the SQL server name you should write correctly, then to click TestLink SQL server to test
whether the server connection is ok or not, if failure, and the server name is writed correctly , check the
server is stop or running.

After above is done, click initialized/create blank database(if you don't run as admin , it will fail)

Click database-Already Link button to save the database link

If you don't have SQL server, please go to the

2. Registry Software
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Step 1: copy this
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to your PC disk ;
Step 2: click this:Registry to register software firstly by enter software series no. Sticked on CD (if always

web: www.epordo.com

failed, then Run it it as admin, make sure the internet is available)

|%] RdIEngine.dl| 2012710415 23:56 MAEFRTE 820 KB
|%| RdlViewer.dll 2012710415 23:56 AERTE 84 KB
|%] RDTAPIs.dI| 2015/2/15 20:49 MAEEFTE 84 KB
|%| RealSvrQexTep.ocx 2016/1/6 9:20 ActiveX =& 696 KB
| | Registry.exe.config 2015/7/30 13:01 COMFIG 324 1KB
87 Registry.vshost 2015/8/6 19:33 RIFEER 24 KB
|| Registry.wshost.exe.config 2015/7/30 12:01  CONFIG 30{% 1KB

Registry.vshost.exe.manifest 2012/6/2 22:34 MAMNIFEST Zr{s 1KE
B RegistryNew 2021/7/9 19:23  RFRER 453 KB
| | Registrytoal.exe.config 2015/7/30 13:01 COMNFIG 308 1KB
|| Registrytool.vshost.exe.config 2015/7/30 13:01 COMFIG 304 1KB
| | Registrytoolwshost.exe.manifest 2010/3/17 22:39 MANIFEST 344 1KE
|| resource.en-US 20100215 11:57 AR 1 KB
|| resource.zh-CHS 20107215 11:58 IS 1KB
B salarytemplate 2012/9/4 14:46 Microsoft Excel ... 25 KB
E SetData 2015/11/30 13:02 WHAER 286 KB

SetDatanotok 2015/2/11 18:56 RIFRER 246 KB

SetDatacld 2014/3/6 15:23 RIFERF 280 KB
[%] str.dll 201047721 10:16 MAEEFTE 1 KB
B ternn 244308 AR5 Microsoft Fxeel ... 0 KR

Step 3: input your software series no. Sticked on CD provided to you

Tips: you can find the S/N on the CD. hint please don’t make mistake on I and one(1) for S/N
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Software & Manual
E-Focus Industrial Co.,Ltd

Support for these products
provided by E-Focus Industrial Co.,Ltd

EFORD0

Software

S/N: WWED2133KESE233412

*Time attendance & Access control

*Apartment/hotel lock system |III||| | I I"l lI || |
#*Guard tour system #*Smart card Www.epordo.com
system #Electric lock *ODM/OEM

service *Application:office, factory,

E-Focus Main Products:

public places,government building etc.

Excellent Beyond Imagination,
Uncommon Rating Performance.

Portions © 2010, E-Focus Industrial Co.,Ltd
All Rights Reserved.

108 KR

Epordo Software Register

Please Input Software CO SM  Dev. Mo input by system automatically

S/H 1[ 12345675301 234 ] here 1nput software 5. N

Dexw. Ho. | EFEEFEFFOOO1067TA -

Make sure Internet available when Register | 2 Reqgister |

then click Eegister

.
Register Success!

M
H

i
[

4 #EE click confirm

fal
I

thensourwill seeregister success

Step 4: find this below program to login to software
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|%| TimeSystem.DriveClass.dll 2016-06-04 11:14 RARERFTE 19 KB
| | TimeSystem.DriveClass.pdb 2016-06-04 11:14 PDB =& 42 KB
+F TimeSystem 2017-04-25 1649 REARER 1,927 KB
|| TimeSystem.exe.config 2016-06-15 10:09  CONFIG 30{% 1KB
|| TimeSystem.exe.manifest 2012-05-02 11:08  MAMNIFEST 3044 15 KB
il TiwnmCaamdmea TRVAL Al AR NE NAd 449,494 BT 47 Vo

Step 5: input user and password : ss to login software

¥  Epordo T&A System x|

User | |
=5

Pazzword | |
55

| Log in | | exit |

Now you can login software successfully :

ey & = O

:!; System Setting Lj Employee Info g Device Config (M system Manager

Main Interface v X ‘

For other function , please check our software manual below !
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3. Set the basic Info of software and Register device into software

Run M TimeSystem  aq admin default User and password is ss and ss

_ Yy M &

r.‘ System Setting :. Employee Info L“ Device Config B sSystem Manager

_~"Main Interface

Register Device into Software:
as! parmeter setting - B

HE Parameter iregister terminal

terminal registration

Dewice S/H futo Reg
Mannal Regz
Reg Code
Regi=ter
Dewvice S/H Eez Time

. 1/30/2015. . .

BoATHZ TEILSDWACLASS TS3052015. ..

There it two way like register software. Auto Register please click the AutoReg button, if manual register ,
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please click the Manual Reg button
Where to find the Device SN? Find the package box label of the label on the back of the device.

Also here you can set some basic information for the company, like company name, employee NoLength
And also some employee data field , you select valid, means you will use this data field, and also you can
define the data field name here

iy parmeter setting - B
HE Farameter | ragister terminal
dept. parameter
Comp angy Eporde EmpHoLength 10
Excel Password
Employee Farameter
Field |Addr. []walid Field |Tel []walid
Field |Wational []walid Field H#&= []walid
Field |Mobile Yalid Field Training Valid
Field |EBirthday Valid Field |StartWorl Valid
Field Endworlk []walid Field |fie1dino Valid
confirm

4. Install a Automatically Receiving data Server (Option, not Must)
When you start the PC , it will run the server, it will help you to receive records from the device
automatically and save it into database, also you can see the records at real time

1. please check there is no software/function running to make the receiving data fail, for example, some
firewall.

2. And also you should set the three setting in Device:

Server: your PC IP address or Public IP(internet IP)

Port: the Port you used in the DataReceivingReal.exe, default is 7005 ( if you use the Public IP , you should

do the port forwarding setting in router to your PC IP, and port should be same)

Server Req: set it as Yes

Device should connect via TCPIP, or Wifi, or GPRS
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N B InstallDataReceving

3. Ru as admin to install

4. you also can run [B] DataReceivingReal.exe

after you installation to see the function
= -
20:00
2015-08-13

B % S < &0 a0 = M

click the icon above

it will shows
i | Epordo Data Receiving Server = B
Records Amount: 2 Status: Successfull

Photo Name Depart UserID VerifyMode RecordType DateTime P Pod Dev SN RootIP
a" lucy Eporde 3 Fp ouT1 6/13/2015 §:10:13 PM|192.166.1... |5005 |1  |20150368016 0.0.0.0

|

o
a" lucy Epordo 3 Fp OUT1 8/13/2015 §:11:50 FM 192.168.1... 5005 1 2015038016 0.0.0.0

J
[x] 4 Face ouT1 8/13/2015 8:12:00 PM 192 165.1 5005 (1 |2015038016 0.0.0.0

ServerPort: 7005 Stop Server Minsize to Bottom Clear DataView

How to use the System
For new interface 4.5.1 version explain:

In order to give a friendly interface, we make the software function to four main parts:
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| x = (6}
FiL4 — s
B 887 System setting @ employee Info B oevice config B system Manager
|_“Wain interface | - x
Epordo Leading Security&It Provider http:/fwvew.epordo.com Saturday, June 4, 2016 Wersion 4.5.1 NUM|| OVR | 2

This design is based on software using flow, basic setting --- attendance--- payroll—device
These four part include all the functions:

Basic Setting:
System setting, Employee Info, Device Config, System Manager

— . T @)

L4 = .1 et

:!‘ System Setting ! ; Employee Info L™ Device Config B sSystem Manager

_~"Main Interface |
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Attendance

| |

> g [0)

[ shift Type Design " shift Scheme Setup

. » g
[ ,-SChEmE Assign |«/‘ Report Management ‘.‘ Leave Management

3 Raw Attend Records

'Ig WorkTime Manually Add
Main Interface " Attendance |

- X
This Week Work Status
20 I Series
- Late 4( 1667 %) 15
Leave 4( 16.67 %)
B Aitend B(33.33 %) 10
B Rest 8(33.33%)
Absent 0 0.00 %)
5
0+
Late EL Aftend Leave oT Absent
This Month Work Status
20 B Series]
Leave 4(16.67 %
15
10
5
o
Late EL Atend  Leave o7 Absent
Epordo Leading Security®It Provider  http:/jwww.epordo.com Friday, June 24, 2016 Version 4.5.1

NUM | OVR 4

In the main attendance window, it offer On-Site Management Function, It can help you get the attendance
data realtime, and help you take action quickly, it offer three type diagram , the attendance status right now,

also you can view the attendance status some minutes ago, you can click the pie ,it will show the list of the
person in a window like below

Room 411, YingTai Street No.147, DalLang, LongHua District , SZ China
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asl Late Person List =
RD Depart

Sales Depart

In week and month Work Status diagram, you also can click view the person list and details

It will show like below:
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ol Week Late Person List

Account Depart

RD Depart

Marketing Depart.

#lice(l Z5m) luey il 25m) Alice(l Z5m) lucw (1 25m)

As above picture, it show depart, person picture ,name, late times, and late time

Payroll function:

=" - .
y M 5
—— L | — r—
: . - . . "
& Salary Item Design 1 Salary Period Setup I = Salary Data Input E Calculate Formula Design IS | Salary Report

Main Interface  attendance report ]/Raw Attend Records ]

INOUTLog | Daily Report | Monthly Report | PersonReportview

Device Management:

i=_ m -—
[ = h—
| L2 g - (@

—

1

Main Interface }“attendance report | Raw Attend Records |

™ Basic Operation W user Data Management Records Download ' USBE Disk Log Input g. Monitor Center

INOUTLeg | Daily Report | Monthly Report | PersonReportview

Crlnrt Crnnlronn mlick maabe reeark
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1. Employee or User Input.

Define Department enter employee management window select the company name click right mouse key to
add/delete/modify department.

— LI - (@

as Systemn Setting Employee Info L3 Device Config B System Manager

Main Interface " "Employee Info |

—_| Epords add modify delete import EXCEL export EXCEL export - Empl_Mo./nar
_| Account Depart - Emol B 4 o -
el Sales Depart o. mpl_Ha. name gender ept. [

.1 RD Depart _0000000001 Luisze male 20166232141t
{1 Marketing Depart. z 0000000002 Kiezli male Z0166232141F
3 0000000004 joze male 2018B232142
4 0000000003 lucy female Z01BEZ3Z142
5 0000000012 Kentacy male 201BB232141
& 0000000121 Blice female Z01BEZ3Z142
T 000000001 4 Yesize female 201BB232141F
s 0000000015 Licesy female 2016E232141F
9 000000001 6 Toiuse female 2016B232141¢
10 000000001 T Hilise female 201BE232142
11 0000000019 Foses famale 2016B23Z142t
12 0000000021 Lozucise male 201BE232142

Add user / employee, there is two ways

First please note that employee number(empl_no) is the same as the user ID in device, software will
combine them together.

The first way is to add employee from the window above, then go to register user’s finger etc data into
device and download it to software via below window(before you download, please add the device into
software, the menu is terminal management-—->terminal management, also there is many function there, like
delete admin user and delete all data and all user etc, and adjust the device datetime)

Menu:

Terminal management--> download User Info.
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S{PRSC SRS © SR @ 00000 fe jRSd CORI0 0% CRRSsea g
itemn HR management Terminal Management attendance management salary management door locking manage:
= ™ 5 £ = € 2 =i
= % 3 o : )

- | =
loyee management Terminal Manazement download record Records leawe sheet overtime sheet attendance report moniter center

Main Interface - "download user info. ]/Terminal Management ]
cect terminal

1 terminal
ot e 3 1inal
z=elect Ho. Nzrmln Empl_Ho. Uzer Hame infa. t¥

~ e :

1 1 0

[ 1 = o

1 |3 1 3 0

[ El 1 4 o]

How to upload user data and delete user data to or from device for some user

Terminal Management--> upload user info.

Room 411, YingTai Street No.147, DaL.ang, LongHua District , SZ China
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Epordo T&A management system - B
system HR management Terminal Management attendance management salary management door locking management

system management

e = Ol s < g A -t
F e yﬂ Y ¥ Lt I ) Cy_) Am ngé

o - {
employee management Terminal Management downlead record Records leave sheet owertime sheet attendance report monitor center access recor

Main Interface I/Terminal Management /]/upload user info. ] - X

zelect employee accor [ | ALL [] all registration info.

J Eporda zelect Empl_Ha. Toame Gender dept.
Qooooooool vease male Epordo
aoooaoo00z dfafd=a female © OMp ATy
I:l aoooaooo0-4 jose male Epordo
Qoooao0o03 lucy female Epordo

operation FIN/Card

select Koo Empl_Hoa. User name infa. type P Ho. FF im
1 1 ... o 0 1
z z ..o [a} z
3 3 ... o 0 3

HO terminal terminal

select name o,

Comm Type IF addr. Fort Hao. COoM

1 z 1 o 192, 185, 1. 204 5005 a

upload user infe! delete user infao.

Epordo Leading Security&It Provider http:ffwww.epordo.com Thursday, August 13, 2015 Main Interface MUM | OVR

The Second way to add user : first register user into device ,then download into software
Terminal management--> download User Info.

Room 411, YingTai Street No.147, DaL.ang, LongHua District , SZ China
Tel: 86-755-83418779 Fax: 86-755-88257909

15


http://www.epordo.com/

E-Focus Industrial Co.,Ltd

Tel: +86 755 83418779 Fax: +86 755 88257909 web: www.epordo.com
system  HR management Terminal Management attendance management salary management door locking management  sys
b ) i o £ i i da, at
== 2 > o & » O o

e i
emplowes management Terminal Management download record Records leawe sheet owertime sheet attendance report monitor center access rec

Main Interface /V'download user info. ]/Terminal Management ]

select terminal

download uszer

terminal

select name a inal 0

select Ho. H:rmln Empl_Ha. User Hame infa. txpe PE
2 :
1 1 ..o a
=4 . i
all employee info. = =
3 ]
basic infa.
4 ]

Empl_Ha. 1

Tame vease

male

browse photos
extenzion info.
Addr.

w o and inp

Mobile

Training

Birthday |13  August StartWorlk 13  Augu=t I w

Endwork 13 Augu=t fieldlO |13 August D w

confirm

Frnnrdn | cadina Secoritei Prowvider httm=lfiensnn cnardn cam Thuredaw fwnan =t 13 2n18

Other steps is same as above first way

2. Attendance Management

Work Flow
Add Shift----> Add Section---->Add Shift scheme-----> Add Shift scheme to Employee---->Make Report
----- > Print or Save Report-----> Salary Function

First to tell some Special Case dealing solution:

1. employee forget to punch finger or need input record for employee

Manual add records will be showed as manual add, and who add, if download from device will show
terminal type

Menu: Attendance Management-—-> Records management

Room 411, YingTai Street No.147, DaLang, LongHua District , SZ China 16
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Epordo T&A management system = B

system HR management Terminal Management  attendance management salary management door locking management  system management

b ] 8 4 ¥, ;’l\ ] € -~ &% -

= % >y w & O 9 ;
employee t Terminal M t download record Records leave zheet owertime sheet attendance report monitor center access record salary caleulation

Main Interface | Records Management | Shift management )" Records Management - X
Selected as Follow Record
Rezelect Record Search
Enpl_Wo. Hama Dept. Date Pericld August 20 v| — [13 fugust 20 v Search EACEL v Save hs
Jose Epords

4dd Records

00000, . |luey Epordo Date Periodi August 20 v/ : THOUT Mods IN v Reasen / Delate

W1_He Hame Terminal Record Type Attendance Time ey Fou Operator Add Time
ooooooz lucy 2 /3142015 5:32:05 N Fp ot 1/1/1900 1221
Dooooo3 lucy 2 T/31/2015 5:32:07 M Fp ot 1/1/1900 120
Dooooos lucy 2 TF31/2015 5:32:10 FN Fp ot 1f1/1900 121
Dooooo3 lucy 2 terminal T/31/2015 5:32:12 N Fp ot 1/1/1900 120
Dooooos lucy 2 terminal TF31/2015 5:32:14 FN Fp ot 1f1/1900 121
Dooooo3 lucy 2 terminal T/31/2015 5:32:17 M Fp ot 1/1/1900 120
Do00o0s Iucy 2 terminal /3172015 5:32:19 M Fp ot 1/1/1900 122
ooooooz lucy 2 terminal /3172015 5:32:21 N Fp ot 1/1/1900 1221
Do0ooo3s lucy 2 terminal T/31/2015 5:32:24 N Fp ot 1/1/1900 120
ooooooz lucy 2 terminal /3142015 5:32:26 FN Fp ot 1/1/1900 1221
Do0ooo3s lucy 2 terminal T/31/2015 5:32:28 N Fp ot 1/1/1900 120
0000003 lucy 2 terminal T/31/2015 5:32:31 PN Fp ouT 17171900 1200,
< > < >
“pordo Leading Security&It Provider http:ffwww.epordo.com Thursday, August 13, 2015 Main Interface NUM OVR

2. Some employee ask leave from work, how to do

The system is smart, if there is a leave period you input, and also the time period cover the work start time or
work end time , it will not make error, like late, or earlier leave etc. also you don't need to change the work
shift setting.

Also you can make leave sum report

Attendance management---> Leave management

system HR management Terminal Management attendance management salary management door locking management system management
S 1 3 N ¥ - 4 & 5
fa 9 \ B v B
employee management Terminal Management download record Records leave sheet overtime sheet attendance report monitor center access record salary calculation

Main Interface | Records Management " Leave Management |

Leave record input Leave SUMW

employee select Leave Search
Empl_No. Name Dept. Date Pericl3 August 20 v| -— 13 August 20 v Search EXCEL v Save As
I Jjose Epordo

2 Leave record input
30000. .. {Lucy Epordo Date Periodi August 20 v| —- |13 August 20 v|  Leave Typ{Anmualleave v
AffairLeave
SickLeave
BusinessLeave
Injuryleave
Start gHomeLeave
Time Marriageleave
MaternityLeave
B tLeave

Time Peric £ = £ Remark Input Delete

Empl_No. Hame Leave Date Type Operator Time

3. Some special work time , which don't need to or they cannot punch finger/card etc. for example,
special work time without shift setting, work outside, special work which is not easy to calculated by
device etc.

Room 411, YingTai Street No.147, DaLang, LongHua District , SZ China 17
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Attendance management-—->WorkTime Manually Add

o e " -— | S r T
emplovee management Terminal Manazement download record Records leave sheet owertime sheet attendance report monitor center access record =

Main Interface |/Rev:ords Management/VManual Add WorkTime

Worklime Record Input | WorkTime SUMM

amployes selact WorkTime Search
Empl_Ho. Fame Dept. FPeriod 13 August 20 w» | — 13 hAugust 20 w Search EXCEL W Save Az
jose Epordo E
WorkTime Record Input
e Epordo Date Periodi August 20 w» | — 13 August 20 w WorkTvpe |HormalWork W Remd
F iod - J— . W LT1 Weekendfork mte
SELE REERNE FastivalWork
T T HormalOwertime t —
Ho. Empl Ho. ¥ orklime tarfeekenddvertime orklime
s MR s Date Time|Festivallvertime Type

Second we learn how to create attendance rule for employee

There is two menu will be used to create attendance rule:

Attendance management---> Attendance Rule Setting: for basic work rule define

Attendance management-—>shift scheme management: for work plan design, and give employee work plan.

The first one:
1. basic setting: leave type setting, this will be for you to define which need pay and which you don't need to
pay for the employee time leave.

Room 411, YingTai Street No.147, DaLang, LongHua District , SZ China 18
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door locking management  system management

e 3 . & @ D
S .) i \- ' e kS
employee management Terminal Management download record Records leawe sheet owertime sheet attendance report monitor cen

Main Interface }“Shift management - X

Shift Setting | Festival Setting Leawe etting | OQvertime Type Setting

Leawe Hame Remarlk

AffairLeawe
SickLeave
EusinessLeava
InjuryLeave
HomeLeawe
Marriageleave
MaternityLeave
EereavementLeave
AnmualLeawve
Officialleave

Epordo Leading Security&It Provider  hitp:ffwww.epordo.com Thursday, A| Main Interface MUM | OVR

2. work time period setting.

There are three type work, normal type work(normal shift), weekend work(weekend shift), festival work
(festival shift) , also please note that, one day only can have one shift, overstep day type work also have one
shift., means one shift can include only max 24 hours.

In order to recognize the different shift, the shift can be settled as different color, how operation please check
software window, it has words to tell how to do

Room 411, YingTai Street No.147, DaLang, LongHua District , SZ China 19
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Main Interface ) Shift management | - X
1ft Setting |Festiwal Setting  Leawe type Setting | Overtime Type Setting
= S:hiﬂ Setting HorlStart # orkEnd Hork Time Punch Start Punch End k:;:e Min)
- Mormal Shift = in
[ 8:00:00 AM 12:00:00 PM 240 7:00:00AM 1:00:00 PM 15
... Weekend Shift 2:00:00 PM 6:00:00 PM 240 1:01:00 PM 9:00:00 PM 15

. Festival Shit
‘... Flexible Shift

Instruction:

wrdo Leading Security&It Provider  http:/fwww.epordo.com

One shift can include many time sections, one time section setting is like below, details also please check the

explain on the window

Easic Farameter

Attendance =setting

Add Shift—= Add Section—-=Add Shift scheme—-—= Add Shift scheme to Employee—=Make Report —= Prin
Creat shift, select Shift setting tree an the left, click right mouse to open Menu select add shift to create shift.

, Create Time Section for Shift, select the shift name ofthe shift setting tree on the left, click right mouse to oper

ModifyView section, click shift name of the shift setting tree, and double click the grid cell on the above grid win

Flexible Shift is for attendance of employee who can come and go at anytime | there is no warkstart and waorker

Thursday, A| Main Interface MLUM| OVR

Instruction: A
YorkStart |5 = |0 Funch Start T ;0 D Overstep Day D AtFormer Eecord
(Owerstep Day means Punch
1z : |0 Punch End 13 ;|0 [] Owerstep Day AtFormer Record StartEnd time is not same
Horkfnd . day of WorkStar/WorkEnd.
Hork Time Setting At Former means if there is
Hork Time 240 Nin =1 Hours D Belong to Owertime Worlés two or more records for

Owerstep Day Setting

() Overstep Day Former (®) Wo Owerstep Day

Late/Earlylnt
Record 15 Min Later than WorkStart hs Late B0
Record 15 Min ealier than WorkEnd Az Earlydut 60

Later/Earlylut Calenlate (®) Dividually L) SUMA as Late

Owertime Setting

Record 1] Min Earlier than WorkStart as Owertime

Record 1] Min later than WorkEnd as Owertime

attendance, take ealierfthe
earlist record, or else take the
latest record.

Record means use
attendance records to make
report.

() Overstep Day Later

Belong to Overtime work
means this section work time
will be added to Overtime
wark.

Min Later than WorkStart As Absent

Min Earlier than WorkEnd Az Absent
Overstep day Former means

WorkStart time is the time
before the day of WorkEnd.

Mo Overstep Day means
workstart time and workend
time is in the same day.

(®) ¥o ) Yes Overstep day later WorkStart

® Ho ) Yes time is the time after the day

Room 411, YingTai Street No.147, DaL.ang, LongHua District , SZ China
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Here for some special case:

Lunch time and rest time how to set it? In the attendance shift, there is no lunch time and rest time define,
any time period between two work time section, you can take it as rest time or lunch time, or any other
special time for a workday.

How to make overtime work? please check the time section setting , overtime setting , and belong to
overtime work option

Other special case, please find solution in time section setting, and shift type.

The Second One:
1. shift scheme

Main Interface I/Shift management /VEmpInyee shift Assign ]

Anpuaal Shift scheme Selected employee as follaow Date
@ Delete Refresh Select fppointe Remowe A1l 2015
Ha Antmal Shift scheme Zelect Ha. Hame Shift Sche | Sun.
) Hame

0000000001 |vease
1

0aooooaaoz |dfafdsa twest

0000000004 | jose

0000000003 | 1ucy

_ Z

One shift scheme include date and shifts which you defined above.
How operate also is write in the window, please read it
you can use mouse select many days to give them shift or change their shif
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[ ST managemer‘l: _) :lTl_Pluy_ee s>miTt )_\s_s_lgn | _
o Shift scheme design - B
Year 2015 v Month |3 v 1 Thu. Fri. g

Scheme name | test

sslect the days below by mouse key, the days” backup will be blue after selected, click right mouss key to open shift menu ,
as.sign. tl\g shift into days by' c.loubleclick Iel? mouse key on the shift name in menw = [ | t _ o
exit this wilndow after your finish, thedata will be saved L] elec

[=-Shift Setting

Sun. Mon. Tue. Wed. Thu. Fri. Sat. ° S Nornal Skt

- Heekend Shift
Festiwal Shift
“Flexible Shift

test

-

If you want to set it back to rest day or holiday, just need to set it as RestDay shift

Via the way, you can set any date as rest day or holiday, it is very flexible. And also it is easy to make
changes, it will not affect other days’ worktime, because each day can has one type shift.

2. assign shift scheme to employee

Room 411, YingTai Street No.147, DalL.ang, LongHua District , SZ China 22
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armual Zhift scheme Selected emplovee az follow
Add Arovaal Delete | Refresh | Select ALl
e Anmual Shift scheme Select  Ho. Hame Shift Sche
) Hame
0000000001 | yeaze
1 twest
Q000000002 |dfafdsa twest
0000000004 | jose
0000000003 | 1uey

After the employee is assign the shift scheme, you can double click the employee, at the right window will
show the shift in the recent month , also you can select different month to see other month’s details

Selected employee as tollow Uate
Select Appointe Remowe All 2015 w| Tearhug v | Month
Select Ho. Hame Shift Sche | Sun. Mom. Tue. Hed. Tho. Fri. Sat.
0000000001 | yease
000000000z | dfafds=a twest 1
0000000004 | jose
0000000005 | Tucy
2 3 4 - -] T s
test test test test
3 10 11 1z 13 14 15
test test test test
18 1T 15 19 20 21 22
test test test test
23 24 25 28 27 28 9
test test test test
30 31
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Attendance Report

Download the records from device then you can make report , it easy. Will show like below

iterface ]/Shift management }/ Employee Shift Assign /Vattendance report ] - X

INOUTLog | Daily Report | Monthly Report | PersonReportview
ployee, click make report
1 analysis for updating |

creating new report Save As EXCEL v Printview 13 August 2 % — |13 August 21w Search Part |
+ Select Make Report Mo EmpMo. MName Date Weekday | Shift IN ouT ‘i,?r:l Actua| Abser LateT| Late(r| Eal
LBV et @y l-___-___-----l
B Dept 0000000001 yease 21242015 Monday test

Epordo 0000000001 yease 21212015 Tuesday |test

5 0000000001 yease 20412015 Wednesd... |test 4 0 4 0 0 0
G 0000000001 yease 20412015 Wednesd... |test 4 o 4 0 0 o
7 0000000001 yease 21512015 Thursday |test 4 0 4 0 0 0
8 0000000001 yease 2/5/2015 Thursday |test 4 0 4 0 0 0
g 0000000001 yease 21612015 Friday test 4 o 4 0 0 o
10 0000000001 yease 20612015 Friday test 4 0 4 0 0 0
1 0000000002 dfafdsa 20212018 Monday test 4 0 4 0 0 0
12 0000000002 dfafdsa 21212018 Monday test 4 0 4 0 0 0
0000000002 dfafdsa 213120158 Tuesday |test 4 0 4 0 0 0
0000000002 dfafdea 2015 Bt e B
- 0000000002 drafdsa 21412015 M test 4-0-4-0-0-0.
16 0000000002 dfafdsa 20412015 Wednesd... |test 4 0 4 0 0 0
17 0000000002 dfafdsa 2/5/2015 Thursday |test 4 o 4 0 0 o
18 0000000002 dfafdsa 20512015 Thursday |test 4 0 4 0 0 0
19 0000000002 dfafdsa 206120158 Friday test 4 o 4 0 0 o
20 0000000002 dfafdsa 21612015 Friday test 4 o 4 0 0 o

Different color is to tell different meaning, it for you to easy to find the different records.
Now | am tell how to define your own type formate output report.
1. print, pdf, or tif output
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ag! INOUT Report

Save As PDF Save AS TIF Picture Print

I n 0 “I n e Il n rt SW: ShouldWork Time  AW: Actual Work Time AS: Absent Time LA: Late Times

LT: Late Time EL: EarlyOut Times ET: EarlyCut Time

Print Date: 81132015 10:17:34 PM
EmpMNo EmpMName DeptName Date ShiftName IN OUT |SW|AW |AS LA |LT |EL| ET
1 yease Epordo 15/02/02 test 4 o 4| 0| 0| O 0
1 yease Epordo 15/02/02 test 4 o 4| 0| 0| O 0
1 yease Epordo 15/02/03 test 4 0| 4| of 0| O 0
1 yease Epordo 15/02/03 test 17:41:00( 4 0| 4| o of 1| 19
1 yease Epordo 15/02/04 test 4 o 4| 0| 0| O 0
1 yease Epordo 15/02/04 test 4 o 4| 0| 0| O 0
1 yease Epordo 15/02/05 |test 4 0| 4|0l 0|0 O
1 yease Epordo 15/02/05 test 4 0| 4| of 0| O 0
1 yease Epordo 15/02/06 test 4 0| 4| of 0| O 0
1 yease Epordo 15/02/06 test 4 o 4| 0| 0| O 4]
2 dfafdsa company 15/02/02 test 4 o 4| 0| 0| O 0
2 dfafdsa company 15/02/02 |test 4 0| 4|0l 0|0 O
2 dfafdsa company 15/02/03 test 4 0| 4| of 0| O 0
2 dfafdsa company 15/02/03 test 17:41:02( 4 0| 4| o of 1| 18
2 dfafdsa company 15/02/04 test 4 o 4| 0| 0| O 4]
2 dfafdsa company 15/02/04 test 4 o 4| 0| 0| O 0
2 dfafdsa company 15/02/05 |test 4 0| 4|0l 0|0 O
2 dfafdsa company 15/02/05 test 4 0| 4| of 0| O 0
2 dfafdsa company 15/02/06 test 4 0| 4| of 0| O 0
2 dfafdsa company 15/02/06 test 4 o 4| 0| 0| O 0

Run the ~ _

problem. After you make changes , please save it.

i ReportDesigner
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=i Epordo Report Formate File Designer - [INOUT.rdl] - B
o' Fle Edit View Data Format Tools Window - & =
HEeE A8« nNBEZoBEBA. *
B IU £ = = v v vl v Actual Siz o~ = POF HTML XLS XML MHT CSY
IHOUT. rdl
c el 2030 B BT B e a8 01T 1200 1300 11400 115, | [EORErties  x
[ . #Report® L
1' SW: ShouldWork Time  AW: Actual = ?l |
d | Mok Time...... A5 Absrnt Time.. ... L. ==
- LT: Late Time EL: EarlyOut B Body -
5 . Print Date:  =Globals|ExecutionTime Timaa FT" Farurur Tima Bods 1
_Page Header | Body
Bods; 1458
_ |EmpMNo EmpMame Deptlame Date ShiftName IN 8 Report
1 -[=Field [ =Fieldslempname.Valu [ =Fields!deptname| =Fieldslatt [=Fieldslschedulena [ =Fieldslin]- At
i Cods Hone d
2_ : Das
i Madi Ha Mad
g5 Fage (1=.10
- Page
ﬂ;- Pags
[ Fag: 11imn
5__ Page B.5in
Body 1 Far: =date
[l - v Aunthor
B < ? The author of
Designer |BOL Text | Freview the report

You can open the files as below

|| day.rdl

| INOUT.rdl

|| InCut1.rdl

|| IOReport.rdl

|| month.rdl

|| personnel-custom.rd|

| | personnelnormal.rdl

After you open above window, you can open the file in software folder
1. day.rdl is for daily report

2. INOUT.rdl is for In and Out report

3. month.rdl is for month report

4. personnel.rdl is for personnel report

Now | open Daily report as example

Room 411, YingTai Street No.147, DaL.ang, LongHua District , SZ China
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=h Epordo Report Formate File Designer - [day.rdl] - O
o5l Fle Edit View Data Format JTools Window - & =
HEeE 4B TMEBZT sBBO .~
B IU = = = v w v v| B hetusl Siz o 4= PDF HTML XLS ML MHT CS¥ RTF TIF

..........

_Page Header 1

[ EmpMo EmpMame DeptMame Date Shifthame SW | AW | AS | GW [RW [ HW | GO [ RO
- | =Fields! |=Fieldslempname.Value | =Fieldsdeptname.V | =Fields!att | =Fields!schedulename| =Fi [=Fie | =Fi [=Fie | =Fi | =Fi [=Fie | =Fi
_Body 1

=Globals!Pa Perzan: =Parameter Rec. =Parameters!r Date  =Parameterslzdsi —— =Parametersledzie Vs OperztoelD  =Par

Page Footer |

£ >

Designer EDL Text | Preview

some Key information for your reference:

the parameters with Globals!, this is from system data, you can put it at report header or footer

the parameters with Parameters!, this is from software data, you can put it at report header or footer
the parameters with Fields!, this is from software datagridview, you can put it at report body.

You can input picture, words and table into report by yourself.
By the way, not all the data available for your selection can work, you can do a testing by making report in
software after you make a change.

The way here is only for some simple changes, if you need more changes, you should contact your supplier.

2. excel output
the file is store at template folder, you make your own type template to output data to create a excel report
by yourself.

attendtm.xls is the excel template file for personnel report
attendMonth.xls is the excel template for monthly attendance report
attendDaily.xls is the excel template for daily attendance report
attendInOut.xls is the excel template for IN OUT attendance report
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[x]

] e REE WAV BAD B0 IS0 ZHEO sOWw E=EH

Microsoft Excel - AttendINOUT

o
ko3

NEHRIGL | PE BB | & = - 8] @i Adal 12 o B 7 U =E==58% s ) E
A2 - A #EmpHo.
A B © I B i 0 H I K I
]_ 51 3 g LIate ee B 25t B B & Rpse T E R £ ate x BaLn
2 |#EmpNo. l#MName #Date #Weekday #Shift #IN #OUT #Absent(h) #ActualWork #Late(m) #EarlyLeave(m)
&
4|
| 5 |
| 6 |
7|
& |
| 9 |
| 10 |
| 11|
| 12 |
| 13 |
14|
| 15 |
| 16 |
L7 |
| 18 |
| 19 |
| a0 |
| a1 |
| a2 |
| 23 |
| 24 |
a5 -
M 4 v ] IHEOUTReport < 2

I open one excel template for your reference
The personnel report
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| Microsoft Excel - attendtm = g
1] x@E #=E5E WEV BAD #HRO I8E0O HEOD HOW ZEH)
BNEA" R F= RNk NN ] éiﬁriﬂ -1 | B I U

B3 - A $hctualWork (h)

A | B | c | D E

1 Attendance Monthly Report
2 $Name SEmpl_No.
3 $Dept. $Start Time
4 $Attendance Month $End Time
o
6 Working Time
7 $DueTime(h)
g SActualWork(h)l
9 $NormalWorkTime(h)
10 $WeekendWorkTime(h)
11 $FestivalWorkTime(h)
12 $Absent(h)
13 $LateTimes
14 $Late{m)
15 $EarlyLeaveTimes
16 $Earlyl eave(m)
17 $NormalQOvertime(h)
18 $WeekendOvertime(h)
19 $FestivalOvertime(h)
20 $SalaryLeave(h)
2l $NoSalaryLeave(h)
22 |
23 |Total:
24 |
25 |
FM‘ L \Honth Tl or'tTotal,{DailyReportDetails,{IH&,OUTList/ |(
ik =

The words with $, @, # is data which will be input by software automatically
How to know the data

For example: $SalaryLeave(h)

Without $, other words should be same as the column name showing in software
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Epordo T&A management system
salary management  door locking management 1

system HR management Terminal Management attendance management

system management
. =i Ol Y - T s &%
o e > ! A ¥ G0 et
employee management Terminal Management download record Records leawe sheet owertime sheet attendance report monitor center access reer &
attendance report VMain Interface }/ Shift management ]/ Employee Shift Assign I/Terminal Management 5 X

INOUTLog | Daily Report| Monthly Report | PersonReportView

Select Employee, click mak
to do data analysis for upd: -
report or creating new repo Year |2014 v | |Feb. v GetReport Save As ExcelPrint v

PrintView sday, Febr

1 1
| WeekendOverﬁme{hl Fesﬁval()verﬁm-el SalaryLeave(h) | MoSalaryLeave(r

Employee Select Make MormalCwvertime(h)

day, January W —-day, F

Empl_] Hame il
000... |Jose Lucy F

< > | € >
Epordo Leading Security&It Provider http:/fwww.epordo.com Wednesday, February 11, 201 Main Interface NUM | OWR
3. personnel report function
First you should select a date period
- 0O

Epordo T&A management system

system  HR management Terminal Management attendance management salary management door locking management  system management

- . g — .
b ; £30 R D = & :
- b;'j - ') Y e B ¥ \.V/' L - L )
employee management Terminal Management download record Records leave sheet owertime sheet attendance report monitor center access record salary caleulation
attendance report ]/Main Interface ]/ Shift management }/ Employee Shift Assign ]/Terrninal Management ]/download user info. 1 ¥ x

INOUTLog | Daily Report | Monthly Report | PersonReportiiew
— |Wednesday, Fe»

Select Employee, click make report

to do data analysis for updating

report or creating new report. Save As EXCEL v Printview Wednesday, Fe v
Employee Select Make Report Mo, EmpNo. Mame Date Weekday | Shift M ouT ,S,\
iy, T
Empl_]1 Hame Dept.

< > || €

‘Wednesday, February 11, 2015 Main Interface NUM | OVR

Epordo Leading Security&It Provider  http:/fwww.epordo.com

Then select employee
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Epordo T&A management system = =
system  HR management Terminal Management  attendance management salary management door locking management  system management
- ~ " {|\ G P b

Y D b, e 5

g 5;,) >

employee management Terminal Management downlead record Reéords leave sheet gwertime sheet attendance report monitor center access 'record salary calenlation

attendance report ]/I\-"Iain Interface ]/Shift management ]/ Employee Shift Assign ]/Terminal Management ]/download user info. ] s X
INOUTLog | Daily Report | Monthly Report

Select Employee, click make report
to do data analysis for updating

report or creating new report. Mame: Dept:

Employee Select || Make Report | WeekDay | Dayshi [ | TiME | WorkTime | Overtimewo

sy , February W -lay , February v

Empl_] Hame Dept.
Jose Lucy Epordo
£ >
Epordo Leading Security&It Provider  http:/fwww.epordo.com Wednesday, February 11, 2015 Main Interface NUM | OVR

Make sure you had made report for the period you selected, if not, please click the make report to make
report.
Then double click the employee you will get the data showing like this

Epordo T&A management system = &
system HR management Terminal Management attendance management salary management door locking management  system management
b Y 8 i P . (\‘\ & P 1 = .
ay - Y - ¥ | «» s S
employee management Terminal Management download record Records leawe sheet owertime sheet attendance report moniter center access record salary caleulation
attendance report ]/Main Interface ]/Shift management }/ Employee Shift Assign ]/Terminal Management ]/download user info. }/download record X
INOUTLog | Daily Report | Monthly Report | PersonReportyiew
Select Employee, click make report
to do data analysis for updating _ .
report or creating new report. Mame: Jose Lucy Dept: Epordo
Employee Select || Make Report D, | WeekDay | Dayshift | TIME IN | TIME OUT | TIME IN | TIME OUT | WorkTime ~
2/2015 |Monda testw Absent
s , Fsbruary v lay , February v
02/03/2015 | Tuesday testw 4:00 PM 610 PM 4
Empl_] Name Nept. 02/04/2015 |Wednesday testw 6:22 PM Absent
0 ‘m 02/05/2015 | Thursday testw 12:09 PM 6:08 PM Absent
02/06/2015  |Friday testw Absent
02/09/2015 |Monday testw Absent
02/10/2015 |Tuesday testw 8:03PM Absent
02/11i2015 | Wednesday testw Absent
021212015 | Thursday testw Absent
02M13/2015 |Friday testw Absent
02/16/2015 |Monday testw Absent
021712015 |Tuesday testw Absent
02/18/2015 |Wednesday testw Absent
02192015 | Thursday testw Absent
ARANIANAT Feidaa dmmdas A mmd &
< > | < >
Epordo Leading Security&It Provider  http:/fwww.epordo.com Wednesday, February 11, 2015 Main Interface NUM | OVR

Then you can click the printview to get pdf or other type report.

Room 411, YingTai Street No.147, DaLang, LongHua District , SZ China 31
Tel: 86-755-83418779 Fax: 86-755-88257909


http://www.epordo.com/

E-Focus Industrial Co.,Ltd

Tel: +86 755 83418779 Fax: +86 755 88257909 web: www.epordo.com

Salary Function.

Standard flow to make a salary report:
ONE-TWO-TWO

One basic:

first, you should make sure the time attendance report work well,
Two define:

1. salary items define

define fixed salary item ,flexible salary item, ans salary item as you need,

fixed item, mean each period or month you should pay at this item's value, it is same each month

flexible item, also you should pay per each month or period, but it may be at a different value salary item
also is for each period or month, but this is not input manually, it is calculated according the formula you
setup, if you define such a item, please move to the salary formula define window to define its formula.

2. month or period info define

you can define different month or period which including different days, also its parameter like
workingdays etc can also be used in formula

Two Input Value:

Fixed Salary Item Value Input

input fixed salary item for each employee, at least all the employee you want to calculate salary
Flexible salary value Input

do the same for flexible item input, moreover, remember input all period you defined, and don't forget to
save, otherwise you will fail to make salary report
How to Define Salary Items

1. space is not allowed:

all the items defined should not have space like "monthy pay", it must be "monthy_pay"
2."+,- /. (,),*etc operation can not be add to item name

Income tax rate setting:
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fixed item | flexible item salary item |itax rate setting :

Ha. start amount end amount tax rate¥ Deduct

s000 S000 10 300
2 S000 13000 25 1250
3 13000 13000 a0 2500

add new

Zave

delete

Please add you level of the income tax rate you should input start amount and end amount , and rate, it
calculate the value between start amount and end amount, for example a value 15000, according above
setting, the tax value will be calculate as following, 15000 is more than 5000 and 8000, 15000 is more
than 8000 and 13000, and 15000 is more than 13000, the tax will be
(8000-5000)*10%-+(13000-8000)*25%+(15000-13000)*50%=300+1250+1000=2550;
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Salary period setting

§ Salary Item Design § Salary Period Setup | @ Salary Data Input Ijh Calculate Formula Design |’I Salary Report

Main Interface )salary month info. - X

monthfperiod  start time end time Totallays HorlDays RestDays TotalTine HorkTime
02/01/2015 02/28/2015 o o o o o

Epordo Leading Securityadt Provider  hitp:/fwww.epordo.com Saturday, June 4, 2016 Version 45.1 NUM | OVR

Click right mouse key to open the operation menu to add new ,delete and save

Start time and end time
This will be used for calculate the attendance report data for this salary period, it like attendance report
function,

For other data like totaldays, workdays, rest days, these data you can use for your special requirement, for
example, you can input a totaltime to set a rule like this, if the worktime(which you calculated according the
start time and end time in attendance report) of employee is less than this value, you will deduct money from
the salary,moreover, you can use all these data field for your special purpose

Salary period setting is a must basic setting for payroll
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Salary data Input:

‘U
2
l_g
O

§ Salary Item Design Salary Period Setup | a Salary Data Input I_b Calculate Formula Design | Salary Report

Main Interface ]/salary month info. /Vfixed salary item 1 - X

batch Empl_K quick res.

Enpl_Ho. nams dept. Fixed

Joze Lucy Eporde S000
0000000002 Joke Bush Epords BOO0

0000000003 df=za Epordo a

Epordo Leading Securitydt Provider  http:ffwww.epordo.com Saturday, June 4, 2016 Wersion 4.5.1 NUM | OVR

There is two type salary data input , one is fixed type, the other is flexible salary type
After you select the employee, you can input or modify data in the table as you want, and click the right
mouse key to save it, please note all the data should input , zero also should input and save it
Fixed salary input, only input one time is ok, because, it will be same for each salary period, flexible salary
input should input for each period you design.
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Sarlay formula design

- o N

salary formula definition

salary item formula editor
item name

{FixedTtem. Fixedi+{Flexibleltem. Flexiblel-Tax ({FixedTtem. Fixed}+{Flexibleltem. Flexible})
total=alary

start clear cancel test sawve exit
Definition include 1tem function keyboard
item : test L
name A value IF and il
TueTime (h) 0 ROUED INT S
Attendance  |[Actual¥orkih) 0
Attendance Ab=zent (R a + — + l,fr
Attendance Late(m) 0
Attendance LateTimes il [: ) < <=
Attendance EarlyLeave (m) u} 7 2 g 5
Attendance EarlyLeawveTimes |0
httendance Formal¥orkTi... |0 4 ) & =
httendance WeekendWorkT... |0
: 1 2 a =
httendance FestiwalWork .. |0
httendance FormalOwerti... |0 0 oo _
httendance Weekendlwert... |0 v

Each salary item you add in salary item design window, you can design a formula for it here, for a formula
you can use 4 types data and functions

4 Types data
Attendance: this data will calculated in total from the salary period you settled (start time and end time)
Leave: this data will calculated in total from the salary period you settled (start time and end time)

Monthinfo: this data is you input manually when you make salary period

Salary Item:

fixed item and flexible item data , also is you input at former step, regarding Sarlaryltem,

please Note that you can not use a salaryitem which is behind of it , because it don't have any value
Take above window for example, you can use salaryitem salary in salaryitem totalsalary, but you cannot use
totalsalary in salary formula.

All the data has a test value here,
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Functions: there is IF(), Round(), INT(),ABS() for you use, and Tax() (this you should add it manually)

How to design a formula:

Select the salary item, click start to design the formula, if it has old data or you want to clear it, you can click
clear button to modify or add new.

If you want to use the the 4 types data, you click it in list, it will input automatically

Now take the example mentioned in salary period for example: click IF button

salary formula definition - &
salary 1tem formula editor
item name
If0,)
totalsalary
start clear cancel test Save ex1t
Dafinition include item funetion keyboard
item : test ~
Tame LESERLTES value IF and o
DieTi 0
ueTine () FOUND IHT AES
Attendance  [Aectual¥orlk(h) a0
Attendance  |(Abzent (h) n + - * /
Attendance  |Lateim) i
Attendance LateTimes 0 [: :l < =
Attendance EarlyLeawve im) ] 7 g g 5
Attendance EarlyLeaveTimes |0
httendance HormalWorkTi. .. (O g 5 G »=
Attendance WeekendWorkT. .. |0
. 1 2 3 =
Attendance Festiwal¥ork .. |0
Attendance HormalOwerti. .. |0 0 00 —
Attendance WeekendOwert. .. |0 W

Design the rule result value: (we can use mouse to select the position of the formula to input the data
items)

design the rule via select the data and operation, totaltime deduct actualwork time, you can use and or in
it, if the rule you set is complex
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salary formula definition - =
salary item formula editor
item name

Lf ({MonthlyInfo. TotalTime! - {Attendance. ActualWork(hl} 2= 0,,)

totalsal ary

start clear cancel test save exit
Definition include item function keyboard
item . test A
name ttem type valus ¥ and il
Actualfork a
ctualtork () EOUKD IHT AES
Attendance Absent (k) i
Attendance Late [m) u} + - + .f'(
Attendance LateTimes i]
Attendance Earlyleawe (m) 1] ( :I < <=
Attendance EarlyleaveTimes O
t 7 8 9 >
Attendance HormalWorkTi... (O
Attendance YeelkendWarkT. .. |0 4 K £ b=
httendance Fastiwalfork .. O
. 1 2 3 1=
Attendance HormalOwerti... (O
httendance Heekenddvert. .. (O 0 00 —
Attendance FastiwalOwer... |0 v

Now design the result value, {Monthlyinfo.TotalTime} -{Attendance.ActualWork(h)} >= 0 is true, the If
value is ,{Flexibleltem.Flexible} * 2, {MonthlyInfo.TotalTime} -{Attendance.ActualWork(h)} >= 0 is false,
the If value is 0
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salary formula definition - &
salary item formula editor
item name
Lf({MonthlyInfo. TotalTime} —{Attendance. Actualforl(hl} = 0O 0l
totalsalary

start clear cancel tast zave exit
Defimition include item function keyboard
item . test ~

IF d
name ltem type value = il
Leawve snmualleawa (h] |0 FOUHD IHT RS
Laave Officialleaw. .. |0
MonthleInfe |WorkDays 0 + - +* A
MonthlyInfa |RestDays u]
MonthlyInfo |TotalDlays il ( :] < =
MonthlyInfo (WorkTime il 7 g q 5
MonthlyInfo |RestTime u]
MonthlyInfo |TotalTime 0 4 ® ) »=
FixedTtem Fixed u]
I_
Flexible u] 1 2 3

Salaryltem zalary u] 0 0o —
Salaryltem totalsalary u] W

Now give value to the data | used in test value, total time 8, actual 6, flexible 1, to test the If value,
Click test button, it shows
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salary item

item name

totalzalary

E-Focus Industrial Co.,Ltd

Fax: +86 755 88257909

salary formula definition

formula editor

web: www.epordo.com

Lf ({MonthlyInfo. TotalTimel- {Attendance. ActualWorl(h)] >=0, {Flexibleltem Flexible]#Z, 00

start clear cancel test
o test results - B
Def
ite ’b
Tan
Lear
Leas
Mo
Momd
MonthlyInfa Totallays a} N
MonthlyInfo (WorkTime 1] 7
MonthlyInfe RestTime 1]
MonthlyInfa |TotalTime 4
Fixedltem Fixed 1]
FlexibleItem Flexible 1 1
Salaryltem salary 1] 0
Salaryltem totalzalary 1]

Save

and

IKT

exit

or

It shows 2 as result;
It is correct as we think.

Now we add fixed salary and flexible salary and deduct this If value as the salary item value

it will show like this

Room 411, YingTai Street No.147, DaL.ang, LongHua District , SZ China

Tel: 86-755-83418779 Fax: 86-755-88257909

40


http://www.epordo.com/

E-Focus Industrial Co.,Ltd

Tel: +86 755 83418779 Fax: +86 755 88257909 web: www.epordo.com
salary formula definition - &
zalary item formula editor
1tem name

{Fixedltem. Fixed}+{Flexibleltem. Flexible]-T£ ({MonthlyInfo. TotalTimel— {Attendance. Actual¥orlk
(h1}7=0, {FlexibleItem. Flexiblels®Z, 0]

totalsalary

start clear cancel test zave exit
Defiration i1nclude 1tem function kevboard
e e N O = =
Leawve snmmalleawve (h) |0 — p— e
Leawve Officialleav. .. |0
MenthlyInfo |Worldays a + = * A
MonthlyInfe |RestDayps o
MonthlyInfe |TotalDaws ] ( :I < =
MonthlyInfe |(WorkTime ] 7 g 9 5
MonthlyInfo |[RestTime 0
MonthlyInfoe |TotalTime g ! 5 3 =
Fizedltem Fixed 0
Flexible 1 1 2 3 -
SalaryItem zalary 0 0 ) a0 —
SalarvItem totalzsalary o v

Input test value , click test button to check it correct or not,

Then click save button to save it, one simple formula is design

Now | give another example for the totalsalary item’s formula design
Here we use Tax() and salary item

(Tax() we can input it into formula manually)

The formula is :

{Salaryltem.salary}-Tax({Salaryltem.salary})-1f({Leave.AffairLeave(h) }>0And{Attendance.NormalOverti
me(h)}<0,{Leave.AffairLeave(h)}*100,({Leave.AffairLeave(h)}-{Attendance.NormalWorkTime(h)})*100)
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salary formula definition - &
salary 1tem formula editor
item name

{Salaryltem. salary)—Tax ({Salaryltem. salary!)-1f [{Leave. AffairLeave ()} 0And
{Attendance. HormalOwertime (h1} 40, {Leave. AffairLeave (h)}#100, ({Leave. AffairLeawve (h)}-
{Aittendance. HormaltforkTime (1] 1#100)

zalary

start clear cancel test zave exit
Definition include item function keyboard
item g test A IF 4
name 1tem type walue = o
Attendance LateTimes 0 ROUKD INT ABS
Attendance |EarlyLeawe (m) n
Attendance EarlyleaweTimesz |0 + - * l,r‘r
HormalWorkTi. .. |0
Attendance WeekendWorkT... (O ( ) < =
Attendance FestiwvalWork WeekendWorkTime(h) |
' | T 8 9 pJ
Attendance HormalOwert1. .. |0
Attendance WeekendOwert. .. |0 4 5 6 »=
Attendance Festiwallwer. .. |0
1 2 3 =
Attendance |SalaryLeawe(h) |0
Attendance HoSalaryleaw .. |0 0 00 —
Leave AffairLeave (h] |0 o

After you do all the setting, then you can go to make payroll report.
Note: Regarding EK series Remote download testing Server IP is 52.27.165.236, port is 8000 you can use
in device add window, please input the server IP at the domain input txtbox, and select internet connection.

Port input 8000, also please set the server IP and port in device manually/ then you can communicate the
device via Internet

E-Focus Tech Dept.,
2019

Mr ZHEN
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